V KeepCount
Getting started
The director of a licensed child care centre

KeepCount guide
for directors

Running a centre that is already in KeepCount:
the day as it happens, and the rhythm of the
first week.

Your first day and your first week - 29 steps, one screen and one line each - a short "watch out" where there is
a catch

Your first day - 14 steps
Your first week - 15 steps

The screens explained

Screens from KeepCount 0.99.162, captured October 29, 2026 in a demonstration organization:
everyone in them is fictional. Sections of O. Reg. 137/15 read on e-Laws October 20, 2026.


https://keepcount.ca/guides/director/more.html

Your first day

The day as it runs: what needs you this morning, the people who are not

cleared, the arrivals, the rooms, medication, an incident, the close-out. The

screens are from a demonstration centre, three weeks into its records;

everyone in them is fictional.

© Signin

Open the link in your
invitation email and choose
a password. After that, sign
in with your email and that
password.

Watch out: An administrator
does everything but billing
(unless the owner allows it)
and deciding who is an owner
or an administrator.

© The dashboard

slicies & training

The dashboard shows what
needs you now: the four
figures, Needs you, the
readiness score, recent
activity and the staff still in
progress.

censing
ther inspections

rganization

Watch out: "Remind everyone
overdue (n)" emails each
person once, and not again
within 20 hours.

11

Sign in

Email

[ J

Password

[ ]

Other ways to sign in

[ Sign in with a passkey J

Touch ID, Face ID, Windows Hello or a security key you added under
My account.

Forgot password?

New here? Use the link in your invitation email.

Family member? Sign in with a code

Playground check: Demo — Main site
* DUe  The daily inspection before autdoor play (0. Reg. 137/15 5. 24(5)(b), as CSA
2614 sets out); due by 11:30 a.m.

Safety alert emails are off. Switch them on in Settings to email a site's supervisors when a room stays short

of staff, a sleep check is late or a serious occurrence still needs its report.

in2h9min

s

Needs you - 16 - 4 overdue

[ Seeall 16 v

Annual playground inspection (usually by a certified playground inspector

! Overdue  where there are fixed play structures) (Demo — Main site) (was due Sep 24,

2026)

! Overdue

hazards open - 1 past the target date.

Playground repair log kept (Demo — Main site) (was due Oct 23,2026): 2

Drinking water: Plumbing flushed before opening (Demo — Main site):

| overdue  Weekly: the first day the centre is open each week, before opening - 2 days

in four weeks with no flushing recorded.

polCIes, TS PEOPIe ana e ot
Each site's score counts that site
differ.

Open licensing readiness

Recent activity - 721

® Priya Dhaliwal uploaded
declaration (verified by E

Jordan Walsh uploaded |
(verified by Elena Novak)

Priya Dhaliwal uploaded

(verified by Elena Novak)

Priya Dhaliwal uploaded
check (verified by Elena

Priya Dhaliwal uploaded
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© Needs you, in full

"See all" opens Needs you
in full: Overdue, This week
and Later, each line a
person or a record with its
date and the section behind
it.

Watch out: Nothing is ticked: a
line leaves when the record
changes. Each line opens the
screen where it is fixed.

O staff

Staff lists each person with
what needs attention, their
site and position, their
status, whether they are
cleared, and their progress.

Watch out: Read "Needs
attention" in the morning: it
flags an expired first aid
certificate, which s. 58(2) asks
of anyone counted in the ratio.
The flag is KeepCount's own
rule, not the regulation's.

therinspections

rganization

=

ICentre

Staff
member
tinvalid
invited Oct 29,
2026

Jordan Walsh
jwalsh@
demo.keepcoun
tinvalid

invited Oct 29,
2026

Amina Bello
abello@
demo.keepcoun
tinvalid

invited Oct 29,
2026

Daniel Osei
dosei@

demo keepcoun
tinvalid

invited Oct 29,
2026

Grace Kim
ghim@

demo keepcoun
tinvalid

invited Oct 29,
2026

Ivy Chen
ichen@
demo.keepcoun
tinvalid

invited Oct 29,
2026

Kim Tran

Demo Child Care Centre
Demonstration centre — every child, every record, accounted for

- )
Needs you - 16 - 4 overdue Show the first three } ¥
3 -
Overdue
Annual playground inspection (usually by a certified playground inspector
6
! Overdue  where there are fixed play structures) (Demo — Main site) (was due Sep 24,
2026).
e Playground repair log kept (Demo — Main site) (was due Oct 23, 2026): 2
1 Overdue
hazards open - 1 past the target date.
Drinking water: Plumbing flushed before opening (Demo — Main site):
! overdue  Weekly: the first day the centre is open each week, before opening - 2 days
in four weeks with no flushing recorded.
Sara Ortiz is not cleared to work with children: Offence declaration due
! Not cleared
(s.62).
This week
— CWELCC and service system manager agreements on file: nothing
L recorded yet.
* Missing  Licence conditions met and licence changes told: nothing recorded yet.
* Missing  The Minister's communications for parents shared: nothing recorded yet.
i Drinking water: Drinking-water records open to the public at the centre
* Missin
x (Demo — Main site): nothing recorded yet.
i Fire Code: Kitchen hood, ducts and filters checked weekly (Demo — Main
* Due soon
site) (due Oct 30, 2026): Every 7 days.
Staffing schedule covers ratios and qualified staff (Demo — Main site) (due
* Coming  Nov 4, 2026): Coming: 1 day in the next week with a room short (first Nov
4,2026).
1-100f16 | Previous [ Next J Show L 10 VJ
. -

every child, every record, accounted for

Needs attention +

with children: Offence
declaration due (s. 62)
(+1 more)

! 1 overdue
Standard first aid &
infant/child CPR:
expired Oct 9, 2026

* 2.due soon
Offence declaration:
expires Dec 3, 2026 (+1
more)

Goto... CtrlK

Site / position Status Cleared Progress

site - Assistant,
Meadow

+ In progress | Not cleared Policies 18/18 -

Demo — Main
site - RECE,
Sunrise

v Active * Cleared to work Policies 18/18 -

Demo — Main
site - RECE,
Meadow

v Active v Cleared for ratio Policies 18/18 -

Demo — Main
site - RECE,
Meadow

+ Active v Cleared for ratio Policies 18/18 -

Demo — Main

site - Assistant, v Active v Cleared for ratio Policies 18/18 -

Sunrise

Demo — Main
site - RECE,
Forest

v Active v Cleared for ratio Policies 18/18 -

‘Tndu 2
J L

Goto... CtrlK To do

Recent activity - 721

Priya Dhaliwal uploaded
declaration (verified by E

Jordan Walsh uploaded t
(verified by Elena Novak)

Priya Dhaliwal uploaded
(verified by Elena Novak)

Priya Dhaliwal uploaded
check (verified by Elena

Priya Dhaliwal uploaded
declaration (verified by E

From GATS, the accou
whose people built Ke

Hannah Price
Administrator

Quizzes 15/18 - Training 0/0

Quizzes 18/18 - Training 0/0

Quizzes 18/18 - Training 0/0

Quizzes 18/18 - Training 0/0

Quizzes 18/18 - Training 0/0

Quizzes 18/18 - Training 0/0

—
{ sign out
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© A person who
is not cleared

Open the person: the
callout says why they are
not cleared and what to do;
the pills say In progress and
Not cleared to work with
children.

Watch out: A person not
cleared still signs in and reads
their policies; the room tablet
says "Not cleared yet" beside
their name and asks the
supervisor before they are
counted or left alone.

© Cleared to work,
and to count

The Documents tab:
"Cleared to work and to
count in ratio" says what is
still needed before working
with children and before
counting; then each
document.

Watch out: You cannot verify a
document you uploaded
yourself: another
administrator does, so no one
clears their own file.

Policies confirmed Quizzes passed Required training

183 1548 (V)

Completed

Not yet

shows here once everything required

is done

Needs attention: 2 overdue

e Not cleared to work with children: Offence declaration due (s. 62) Open documents

* Offence declaration: expired Sep 15, 2026 Open documents

Policies & quizzes Record & screening Documents Written answers Compliance notes (1)
18 rows
# Policy Confirmed Quiz Attempts

Needs attention: 2 overdue

e Not cleared to work with children: Offence declaration due (s. 62) Qpen documents

« Offence declaration: expired Sep 15, 2026 Open documents

Policies & quizzes Record & screening Documents Written answers Compliance notes (1)

(Cleared to work and to count in rmica

1 Not cleared to work with children
Before working with children
Offence declaration due (s. 62)

L Stafffile details...

Computed from the person's verified documents, policy confirmations, date of birth and start date, and the staff-file details (0. Reg. 137/15 ss. 8(1)(c), 11.1, 57, 58, 59-63, 68(1)

(b}). The Ministry decides compliance


https://keepcount.ca/guides/director/shots/person.png
https://keepcount.ca/guides/director/shots/documents.png

© Uploada
newer docum ent Upload — Vulnerable sector check

"Upload newer" on a o

document: the file, the date { oriechosen

PDF or a clear photo, up to 25 MB

issued, the expiry and a

Date issued Expiry date
note. Verlfy It, and the [ 10/29/2026 I J [ mm/dd/yyyy a ]
reco rd d ates a n d re m i n d e rS Leave blank to use 60 months from the issue date
Title (optional)
u pd ate' [ Vulnerable sector check J
Watch out: The dates you type Notes opional)
set the next due date and the J
reminders; until the document
s verified, the one on file Sty sl o s iold

counts. [: -
Cancel

© Arrivals and

Arrival:
absences rrivals and absences

Demo — Main site, Oct 29, 2026. Children expected today who have not
arrived by 9:30 a.m. Record an absence as soon as a parent calls, i

In the morning, Arrivals and

Your policy's steps when a child does not arrive: Call the parent at 9:30 a.m; no answer: call the alternate contact; still no word by 10:00 a.m.: the supervisor decides

absences: who is expected b s

and not here with no word, (oo o )
so the safe arrival policy's Hebaes

calls are made and Absent today (0)

No absence recorded.

recorded.

Here now (0)

Nobody signed in now.

Watch out: Record each call as
a step: the policy sets out the
steps to take (s. 50(b)(i)), and
the record shows they were
taken.

v Expected later (22)


https://keepcount.ca/guides/director/shots/upload-newer.png
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© Checks today

Checks today is the board of
every room's counts and
checks: done, coming up or
overdue. A missed check is
explained and signed off
here.

Watch out: A missed check
explained and signed off
counts as a miss with a reason;
a gap with no explanation
stays a gap in the binder.

@ Medication today

Medication today: the
scheduled doses, the
medication given on
symptoms, sunscreen and
other products, each with
its written authorization
and Record the dose.

Watch out: Medication given
on symptoms has a daily limit
on the child's file ("at most 4 a
day", KeepCount's own field):
check it before a second dose.

I Late now: Opening.

, )
Where Head counts  Sleep checks Opening Playground Sleep monitors  Sanitizing Closing
Demo — Main site - the whole site 2 P . .
! Overdue Coming Coming Coming Coming
1overdue up L g up
1 coming up 1coming up 1 coming up 1 coming up
Sfilss infants) No child No child marked
signed in asleep
Meadow (toddlers) No child No child marked
signed in asleep
Fi t hool o
orest (preschool) No child Not required for
signed in this group
(s. 33.1(2)(a))
\ J

What the cells mean -

M Demo Child Care Centre
D Demonstration centre — every child, every record, accounted for Scto- Gk

Dashboard

Medication today

Demo — Main site. Give each dose as the parent's written authorization sets
out, and record it now. i

Help Scheduled doses

Messages 4

- 12:00 p.m.  Fatima A. (Meadow (toddlers)) - Amoxicillin 250 mg/5 mL, 5 mL (By mouth)Duein 2 h 33 min

~ Today
Roois Given on symptoms
Checks today Nora P. (Forest (preschool)) - Salbutamol inhaler, 2 puffsGive when: Wheezing, or a cough that does not settl

i Onsymptoms  after rest

0 of 4 given today
Arrivals and absences

Zara K. (Sunrise (infants)) - Epinephrine auto-injector 0.15 mgGive when: Signs of anaphylaxis after contact
| Medication i Onsymptoms  peanuts, as the individualized plan describes; then call 911


https://keepcount.ca/guides/director/shots/checks.png
https://keepcount.ca/guides/director/shots/medication.png

TULLUT LI FELUTUJ, BIVE IL L DICK-UP OF DY ©IH1dIL, 411U E11LE1 WITEH 1L WS BIVEL; 1LIS Saveu Wil Uie nugent,

An incident and
itS follow_up [10/23/2026, 04:40 PM a } [ In person .}

Leave empty until the parent has it.

Open an incident: what Ny e i e . R o e sy e e
happened, then the follow-
up: the supervisor's review,
corrective actions given to a e e T 07 B e o e
person with a date, and

Close the incident. (o ) (oo ) G

. (Follow-up )
Watc h OUt: A Serious ¥ Reviewed by Priya Dhaliwal, Oct 23, 2026, 4:50 p.m. Close the incident Entered in error
occurrence is reported within

Changes to this record
What changed and why

J

Gall SUpROFE KeepCont sppore -G, 2026 920 . S
24 hours of the licensee or Changed: when the parent's copy was given, how the parent's copy was given
supervisor becoming aware of LI
it (s. 38(1)(b)); "Close the Addiathesniow s
incident" waits until every natisit
action is done and, for one, [ otowso )
the Ministry report is =
recorded.
—

@® Close outtheday b

Needs a 100K - Nothing stood out
> Otherinspections 3

The day's records pass every rule KeepCount checks: head counts against the register and the ratio, sleep check intervals, signing out |
At the end Of the day7 Close entrie:mrrectionzandwh:eachchiijIekwith. ¢ ‘ ’ e
out the day: the checks not > Organization ¢ Incidents of the day
d One at thei r ti me the D No incident affected a child's or a staff member's health, safety or well-being today
)
. . Note for the day (optional)
incidents of the day, counts e

below what was allowed, a

n Ote ’ a n d S I g n t h e d a y. Anything the record should say: a closure early, a visitor, a fire alarm test. Kept encrypted.
| Sign the day: Oct 29,2026 I
VV - "Sj " i _
. Ad |
atCh OUt Slgn the day IS A P ain cvery capeeed child signed in or absent; record each check of the day (done, done earlier, or missed with what happ

KeepCount - KeepCount Inc.,

enabled once the blockers are Vharee
cleared. A record entered

more than 30 minutes after its

moment is listed as "Entered

later": the record never hides a

late entry.


https://keepcount.ca/guides/director/shots/incident.png
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he daily 1 [ } |
re|Centre Hannah Price
@ T € dai y Og e~ [every child, every record, accounted for Goto-.. (K rdministrator | 8" °*t }
T h e d a i ly log fo r a d ay: Date and time Room Record What Detail :;mrdm
eve ry reco rd WI t h ItS t| me , Oct 28,2026 - All day Site i Absent TheoL. Vacation ;:::wal
room, w h atitwasan d w h o Oct 28, 2026 - All day Site i Absent Mateo G. Iliness ;:‘;:Wﬁl
recorded it, filtered by kind, s
Oct 28,2026 - All day Site i Absent Idris B. Iliness S
with Correct beside each. :
Oct 28,2026 - All day Site i Absent Oliver N, Parent called Riiys
Dhaliwal
Watch out: A correction Leah
L. 0Oct 28,2026 - T:05a.m. Site + Opening check Done 5items ticked Morin
references the original and
. - Meadow s Daniel
keeps both: dally records are Oct 28,2026 - T:48 a.m. (toddllers) i Arrival HanaY. Osei
T n N n
never overwritten. "Print" and 0ct 28,2026+ 7:57 am. ‘F::::hm“ i Arrival Ines €. Kim Tran
"Export CSV" are logged with
Oct 28,2026 - 8:01 a.m. ::orr:sscthucn i Arrival Nora P. Kim Tran
who made them. i
Sunrise - Leah
Oct 28,2026 - 8:09a.m. i Arrival Ethan D.
(infants) Morin
0ct28,2026-8:10am. oW i Arrival Ayesha M Daniel
B T (toddlers) v . Osei
Oct28,2006-822am.  SUMse i Arrival Mia s. Leah
(infants) Morin
Oct 28,2026 - 8:23 Meadow i Arrival Sofia R Daniel
(o )y - am. 1tnddlers) 1 Arrival otia R. Osei
mtne i ane . Meadow e i mn e T e ()

@ Write to staff

Messages: write to
everyone, a site, a room or
named people; each sees it

. Reaches 15 people: Amina Bello, Daniel Osei, Elena Novak, Grace Kim, Ivy Chen, Jordan Walsh, Kim Tran, Leah Morin and 7 others.
on their home screen, and i
you see who has read it. [

Write a message

To

[ Everyone in Demo Child Care Centre

Message

Watch out: No child's health
details in a message: it is kept
with the organization's
records for the retention
period. Replies, when you take N T T el Aatal A e e o e T rerepio e
them, come to the office only.

Take replies (each reply comes to the office only)

Cancel Send to 15 people
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Your first week

The rhythm: the readiness list, a Ministry change to issue, the drills, the

staffing schedule, the contraventions, the playground, inspections and

orders, fire and safety, the allergy list, training, the calendar, the records for

a period, and who else administers.

@ Licensing
readiness
Licensing readiness is the
regulation as a list: the
score, what is overdue,
missing and due soon, and
every requirement with its
status and its section.

Watch out: Mark a line not
applicable only when it truly
is: your reason prints in the
binder. The statuses are based
on your records in KeepCount;
the Ministry decides
compliance.

@ A Ministry

change to review
Ministry changes lists a
regulation change to a
required policy, prepared
by KeepCount. Nothing
changes for staff until you
decide.

Watch out: Nothing changes
for staff until you issue the
new version; the Policies page
counts the changes to review
until then.

- — every Cnig, every recora, accountea 1or L L ) maminmiswaor

Llcensmg readiness
Export CSV
The requirements KeepCount tracks for your centre, each with its status and

evidence. The Ministry decides compliance. i

Organization-wide Demo — Main site

[Readiness score 72%, based on your records in KeepCount - 23 of 32 tracked requirements met ]

- the centre's own (its policies, people and records kept for all its sites); each site has its own score - 2overdue - 3 missing - 4duesoon

Acton (9) Not tracked yet (0) Met (23) Good practice (1) Coming into force (3) Not applicable (0)

People

! Overdue Offence declarations current for everyone > Open people

Ministry changes to policies
Regulation changes to your required policies, prepared by KeepCount.
Nothing changes for staff until you decide. i

s \
Ministry changes for Jan 1, 2027: 0 of 1 done

0/1

Supervision of children - 0. Reg. 197/26, ss. 1-2; 0. Reg. 137/15 ss. 6.1(2), 11(2) » To review
From January 1, 2027, the supervision policy sets out how every child is supervised at all times: when, how and how often children are counted, any changes

for different age groups, the steps at higher-risk times (transitions, washroom visits, arrivals and dismissals, field trips, gates, parking lots and blocked

sightlines), what to do when a child is unaccounted for, and who does what (s. 11(2)}. Where it gives the supervisor duties, it also names who acts when the

supervisor is not on site and something must be done at once (s, 6.1{2)). Also corrected against the regulation on October 13, 2026: the supervision duty in force

today is cited as s. 11 (it becomes s. 11(1) on January 1,2027).



https://keepcount.ca/guides/director/shots/readiness.png
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@ Issue the T—

3 Organization 5

neW Version s. 11(2)c) The steps to be taken when a child is unaccounted for.

* Not marked
O pe n th e Ch an ge: Wh at s.11(2)(d) The roles and responsibilities of employees in relation to these strategies and steps.

* Not marked
changed, the places where

s.6.1(2) The persons who act in place of the supervisor when the supervisor is not on site and an urgent

your words and * ot marked
Kee pCO u ntls both C h a n ged 3 [ Open the policy's page } [ Start from KeepCount's text }

the policy with the change

marked, then "Issue new [ e ]

. Admin panel 12 elements are not marked yet: mark where the policy covers each on its Required elements, then issue the new version.
version to staff..." P , o '
Mississauga

Watch out: Where your centre

rewrote a part the change also

touches, choose whose words

stand for each place before

issuing; staff then confirm the

new version again.
@ Drills

. The last 12 months

Drills: the last 12 months by ¢ )

. . . Nov 2025 Dec Jan 2026 Feb Mar Apr May Jun Jul Aug Sep Oct
site, each month's fire drill, ot

Monthly, s. 68(2)

the missing-child drills from

. Missing-child drill
2027’ and Record a drlll. ;e;é)}monrhsfmmﬁn.1,2027,5. = - = v
E] ti
Watch out: From January 1, i e - B - - - - - - - -
2027, a missing-child drill at S , , , o
£ 4min 4 min 4 min 4 min 4min  4min 4 min 4min  4min  4min S5min 4 min
least once every three months B
y ’ « held- ! nonerecorded- * notyetthismonth-/ = notyet required

with the record kept at least 12
months (s. 68.2(3)). Fire drill
records: at least 12 months (s.

68(1)(e)).
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The staffing
schedule

The staffing schedule: the
week's shifts, the usual
week, who can count, and
"What falls short this week"
with each stretch that is
short.

Watch out: The schedule
plans for the ratio; the head
counts prove it. A person not
cleared for the ratio is marked
so on the shift.

€) Compliance
observations

Compliance observations:
who is due to be observed,
the contraventions to follow
up with a Close button, and
the observation log.

Watch out: A contravention
opens a follow-up with a date;
close it with how it was
addressed. The records are
kept three years (s. 6.1(8)).

The week The usual week Who can count

L Previous week | Week of Oct 26, 2026 { Copy last week } L Fill from the usual week ]

Copy last week repeats last week's shifts in this one; Fill from the usual week adds each person’s regular shifts. Neither changes anyone already scheduled at that time, nor a day that

What falls short this week

Every room is covered on every operating day of this week, as scheduled and with the children expected.
Children expected: the days on each child's file and their usual arrival and departure (the median of their last 20 days in the register; the site's hours otherwise), and the register
itself for days already past. Based on your records in KeepCount; the Ministry decides compliance.

Monday, Oct 26 - 13 shifts

Tuesday, Oct 27 - 13 shifts

Person Last observed Nextby = Open
v Toobserve 3
Jordan Walsh Aug 10,2026 * Duesoon Nov 10,2026 -
» Observed this period 1T
(Contraventions to follow up )
Person Observed What Follow up by
Playground safety
Sara Ortiz Oct 20, 2026 Yard gate left open after a delivery for about two minutes * Nov 10, 2026 Close
Done: Gate closed; delivery steps reviewed with Sara

Observation log | October2026 v


https://keepcount.ca/guides/director/shots/schedule.png
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€ Playground

Playground: the daily and
monthly inspections, and
the repair log with each
hazard, how it was made
safe, the target date and the
repair.

Watch out: A hazard open past
its target date shows under
Needs you. The annual
inspection (s. 24(5)(b)) is
recorded as evidence on
Licensing readiness, not here.

€@ Inspections
and orders

Inspections and orders:
each visit by a program
adviser, public health or the
fire department, its report,
outcome and what was
cited, and Log an
inspection.

Watch out: "Cited and not yet
corrected" stays on the list
until "Corrected today"
records the correction; a
licensing inspection's findings
start the next Inspection day.

Last Sep 24, 2025 - next Sep 24, 2026

Checks today

Monthly inspection

Arrivals and absences

Medication Done Oct 1,2026 * Issue found

» Earlier inspections (2)

Incidents

Close out the day

Found Where and what
> This week 7
Oct 20, 2026 Climber
Daily check Loose board on the climber
> People 3 5
Oct 1, 2026 Toddler swing
Monthly inspection Swing hanger worn
> Policies & training 5
» Repaired (1)
atre

'y child, every record, accounted for

1spections and orders

pections by program advisors, public health and the fire department,
heachreport. i
nspection log kept Directions and orders sent on
v Met v Met

3inspections recorded - Last Sep 12, 2026 1 direction or order

ate Inspector Visit Report
ep 12, :-lredepar:me.nt gtherd et fire-inspection-
ire prevention inspector ne order: emergency lighting in
. pdf
L2 (fictional) the hallway tepart.ocl

Made safe

Closed off: out of children's reach

Oct 20, 2026, 10:05a.m.

Removed

Oct 1, 2026, 8:30 a.m. - Swing seat taken down and stored

{ Goto...

CtrlK J [Tudo 2 ]

Hannah Price
Administrator

~ Met

Public health inspection on file

Latest: public health inspection Jun 1, 2026 - report
uploaded Jun 1, 2026 - Last Jun 1, 2026

Cited

litem -
v all corrected

Order

Sent Sep 12,2026,
3:10 p.m.
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€® Fire and safety

Fire and safety: the place of
shelter, each test of the
alarm and the equipment
with its interval, the last one
and the next due, and
Record a test.

Watch out: The fire chief's
approval of the fire procedure
is evidence on Licensing
readiness; here are the tests,
whose intervals come from
the Fire Code, and their
records (s. 68(1)(e)).

€D The allergy list

The allergy list: the current
version with each child's
allergies and restrictions,
where copies are posted,
and Print the list.

Watch out: The list changes
whenever a child's file does:
print the new version and
confirm "Copies are up", so
the binder shows what was
posted and when (s. 43(3)).

e [ Goto...

'y child, every record, accounted for

Hannah Price 5
Sk J [Tu'h 2 } Administrator

ire and safety

:h test of the fire alarm and the fire protection equipment, and the place
ihelter for an evacuation. i

Place of shelter

Demo Community Hall, 1 Example Road, Mississauga + 905-555-0100

Confirmed with the host Jul 31, 2026 - letter: host-agreement.pdf

Place of shelter designated
v Met

Last Jul 31,2026 - next Jul 31,2027

e [ Goto...

"y child, every record, accounted for

Record a test

o

Edit

Hannah Price 5

llergy list
mo — Main site. Every child with an allergy or food restriction, to postin
h cooking, serving and play area. i

rogram room Child Anaphylaxis Allergy-causing agents (food) Other allergens Food restrictions
unrise Zara
Yes Peanuts - -
nfants) Khan
leadow Fatima No Halal
:oddlers) Ali
orest Ben
No - - Lactose-free
areschool) Taylor

Kitchen list

Epinephrine kept

Centre: Office, locked
cabinet by the door

Print the list

Checks

auto-injector to
Mar 28, 2027
confirmed Sep
19,2026

confirmed Aug
30, 2026

confirmed Jul 31,
2026
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€ Training

Add training: the title, the
content (a video, a file, a
link or text), who it is for,
whether it is required and
the days to complete.

Watch out: A YouTube video
goes in as an unlisted link.
"Required" counts toward
completion on the person's
record and the To do, with its
days to complete.

€ The calendar

The calendar: closures and

holidays, drills and safety
tests, renewals and due
dates, by month; Add an

event and Print this month.

Add training

Title

[

Description (optional)

Category

Content

{ ] [ YouTube video (unlisted link) v}
e.g. Orientation, Health and safety, Emergency, Program
YouTube link
[ https://youtu.be/.., J
Whoitis for
Audience Within it
[ Everyone V] { All of them V}
Days to complete (optional) Order
D Required (counts toward the a
person's completion and the To do)

From when itis assigned; blank uses Settings.

Ministry training this item answers (optional)

[ None: our own training

Only for training the regulation asks for. Your organization's own training has none.

Shown to the people itis for

atre

"y child, every record, accounted for

alendar

at the records already say, by date: closures and holidays, menus, drills,
pections and the dates people have due, beside the events added here.
:h event says who sees it. No child is named on a calendar.

] @ October 2026

W4 closed and holidays | Program and families | Staff

:I What families see

Cancel ||
Goto... | CtrlK Todo @ | 'lannahPrice
Administrator
Print this month

Month m

| Due dates | Drills and safety | Licensing

Fri Sat Sun
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@ ReCOI‘.dS over ;‘:;?Iieuemecordvamun‘edm [Gutum ctrik J [Tudn 2 } H::;;z:;:

a period
. ecords over a period . )

Reco rds Over a perIOd: a e kind of record for a room oIr)achild over up to three months, the way a [ i ][[ SR ]]

klnd Of record, aroom ora igram advisor usually asks forit. i

Chlld’ from and tO, Up to sleep checks vJ [ Every room v] [ Every child vJ {os/ze/zoze (] ] {10/29/2026 o ]

th ree months at once’ hismonth) (Last!odays) (Las!Smomhs)

prlnted OI’ eXpo rted for an ep checks: 387 entries on 15 days, Sep 29, 2026 to Oct 29, 2026.

ord Room Child From To

inspector. A
ime Room Record What Detail ::;Cﬂrded
Watch out: Up to three
-+ Oct 8, 2026 23

months at once. "Print" and
"Export CSV" are logged with
who made them.

€ Who else
administers Add alogin

Logins and access: an i
administrator adds [ Cmm———
supervisors and office staff. Fr—
Owners decide who is an ® il ::'i:::sites: their peaple, children, rooms, records and readiness; invites staff for their stes.
owner or an administrator et i s
and who handles billing. -
Position Main site (required)

Watch out: An owner's or an { ] [ -

administrator's access is ok

changed only by an owner. Ty receive i emall witha ik o st thelr password. The ik s validTor 24 hours: you can esend trom

their record.

Room staff and volunteers are

added from Staff.

@ Help and the tour ® The screens explained Besalindisas

Licensing visit

® The guide for - printable PDF - to send to a parent or

Help has this gUide, the families guardian you add to a child's file

RECE
regulation guides, the Schedule 1
glossary, the staff portal The tour Mbradage groics
. Ashort walk through the screens for your role. It ran on your first
preVIeW’ Who to ask’ and sign-in; take it again any time. Family age gratp

"Restart the tour" for the Restart the tour
eleven admin screens.

Direct visual check

Daily written record

See what staff see A
WatCh Out' "Report a Individualized plan
¢ Their policies, training and records, with the menu they get.
Nothing can be recorded in the preview. CWELCC

problem" goes to KeepCount
support only, with this [ e L e W e e

version: say what you did and
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what you saw, without a
child's name or health details.

The screens are from KeepCount 0.99.162, captured on October 29, 2026. Your centre's words for people
and its policies may differ; the screens are the same.

Section numbers are O. Reg. 137/15 (General) under the Child Care and Early Years Act, 2014, read on e-
Laws on October 20, 2026. This guide explains how KeepCount works; it is not legal advice, and the
Ministry's program advisors decide compliance.

KeepCount - KeepCount Inc., Mississauga - keepcount.ca - Sign in - hello@keepcount.ca - Privacy notice
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